CompucCom

Canada New Hire Benefits Enrollment Instructions

Step 1:
Click on the “Inbox” icon on the Home Page of Workday

Inbox

Step 2:
Click on the inbox item that says “Benefit Change your name”

Step 3:
You will then begin selecting your benefits. You may add eligible dependents by clicking the Enroll

Dependents button after you select Associate and Family coverage

Event Date 01/23/2015
Initiated On 01/21/2015

Submit Elections By ~ 02/24/2015

Welcome to CompuCom Systems, Inc. We are glad you joined our organization

Prior to enrollment, please ensure you have reviewed the information in the benefi Q Njand
birth dates (for you and all of your dependents) and beneficiary information for life
Dependents 3
Please be sure that you submit your required documentation to easyHR within 31 or email
it to easyhr@compucom.com or fax to 972-856-0126 Create
Please complete the new hire enroliment below
() Health Care Plan Dependencies
Health Care Elections 2items
Benefit Plan *Elect/ Coverage
Waive
Medical - Sun (® Elect Associate + Family (Canada)
Life (Canada) -
7 Waive
Dental - Sun Life
Canada ~ 2
(@) Waive

m Save for Later Cancel

NOTE: If you choose medical coverage, you will also need to choose dental coverage for the same
associate only or associate plus family.

February 2, 2015




Step 4:

Continue through the enrollment and select beneficiaries by clicking on the ¥+ sign.

Beneficiary Designations

Benefit Plan Requires Beneficiaries
Heneliciay *Beneficiary *Primary Percentage /
Contingent Percentage
Basic Life - Sun Life O )
o W/
(Associate)

save for Later Go Back cancel

NOTE: Sun Life requires a hard-copy form to be completed as well as this election. You will be able to
find this form by going to TheWIRE (our intranet) and looking under the New Hire Instructions page.

Step 5:
Confirm your enrollment!!!

Elected Coverages & f=ms
Benefit Flan Coverage Begin | Deduction Begin  Coverage
Date Date

() Waived Coverages
(&) Beneficiary Designations

Attachments

(+] Attachment Comment

Electronic Signature

lagee [

O

e

Step 6:
Please submit any supporting documentation for your dependents to easyHR@compucom.com or by fax
to 972-856-0126 within 31 days of hire.
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mailto:easyHR@compucom.com

